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May Reufwammt’s 7 337101 . 05/13 . 06:17P

Maming for Judge”’ 3515~02 05/15  10:52P
Wickes 74 3102-0L. © 05/21 07:33P

June: Greerbriar 'l.‘.reaT'n:x 2159-04 06/23  09:17A
Warehouse Club ; 3321-01 06/23 06:53pP
Ryan Howes 7 3407-01 06/01  07:33P
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MOWTHS TNCIIZED: 10/88-9/89

GUEST NaMES: mmms

POSTTICN: 1099 T0:

HOME ALLRESS: SPRCIAL INSTROCTIONS:

PASSECRT #S: | "
BILLING REOORD

' TRIP BATANCE
MNTH/ TOTAL SFOTS INVOICE FAIDY CHARGE DEXXT ADVERTISING
YEAR SPOTS EILIED [ATE BAID AMOONT 10 DRTE  7TO BE USED

10/88 Family Toy 1696~01 £1,240 $48,760.00
1716-01 272'1398 ss;s,:zg.g -
88 Famil) 169401 y 8, 840.
d i 1696~02 5620 $38,220.00
12/88 Family Toy 169402 ) $10,385 $27,835.00
1/89 : $28 $0 $27,835.00
2/89 Courtesy Olds 2796-01 828 $600 $27,235.00
3/89 Pamily Toy 2854~01 $28 $3,720 $23,%15.00

$28 $0 $23,515.00



. CLIENT INFORMATION

ADCRESS:

GUEST NRMES:
POSITICN:
BME ALLRESS:

PASSECRT §S:
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. 989
DATE CONTRACT RECETVED: 09/22/88 'TRIP #:

STATION TRFORMATION

CONTRACT TOTAL:
SPOT TOIAL:

* $100,000.00

SAIESPERSON: Yon
MONTBS INCIDDED: 1/89-12/89

NIMEER OF TRIPS: 2
1099 TO:

SPRCTAL INSTRUCTTONS:

dededededdrkdthdoiedededtd R dedrdoivk fek dekedek Sedeiviekdedeicioiriri fodekdciode de ke ek doicieie kR ek deiv fo ke dcke fek ke ke ek

EILLING RECORD

TRIP

BALANCE

YEAR SRUTS BILLED IATE FAID AMOUNT TO DRTE

1/89 Mr. Ham

FIA
2/89 FIA
Sinay
FIA

3/89
4/89

5/89

6/89

Canaron
Canazon
Mamoaville
Camaron
Mr. Ham

2261-01
2427-01
2427-02
2676~01
2427-03
301501
3090-01
3142-01
318201
309002
3542-01
2575-01
3541-01
373101
362901

$320
$2,250 -
. §2,250
$800
$2,250
$4,040
$800
53’945
$77 $1,880
$1,200
51,607
$2,000
$4,250
$3,450
$77 $1,800

4% 3

3
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BERNARD KOTEEN

ALAN Y. NAFTALIN

RAINER K. KRAUS

ARTHUR B. GOODKIND
GEORGE Y, WHEELER
HERBERT D. MILLER, JR.
MARGOT SMILEY HUMPHREY
PETER M. CONNOLLY
CHARLES R. NAFTALIN
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LAW OFFICES

KOTEEN & NAFTALIN

1150 CONNECTICUT AVENUE TELEPHONE

WASHINGTON, D.C. 20036 202) 487-5700
TELECOPY

2O2) 487-3915
CABLE ADDRESS

"KOBURT"

April 13, 1988

THIS MEMO DOES NOT GO IN
Y PUBLIC INSP (0] .

IC INSPECTION FILES

A broadcast station's public inspection file must be

maintained in accordance with strict FCC requirements. The

purpose of the file is to allow all interested persons to

inspect locally certain (not all) documents that are available

in the Commission's files in Washington, DC.

The Commission Rules specify precisely the documents

required to be kept in the file. The penalties for failure

to maintain the public inspection file properly are the same

as for violating any other Commission rule or regulation.

The Commission has fined licensees and imposed other sanctions

for failure to comply with the public inspection file Rule.

Petitions to deny renewal applications sometimes contain charges

that station public files were not complete or not available

for examination when they should have been.
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Many stations keep more material in their public files
than is required. With a few exceptions noted in this memo
-~ most particularly concerning ballot proposition spots and
ascertainment materials -- we do not recommend that anything

more be kept in the file than is required by law.

I. What must be included in the public inspection file?

Generally, copies of all of the following documents must

be included in your station's public inspection file.

A. Applications

1. The most recent complete license renewal
application that was granted (FCC Forms 303,
303-R or 303-8),1 with all exhibits, attachments

and associated correspondence.

2. Applications (FCC Form 301) for authority to
make major changes in the facilities of
authorized stations. Minor modification
applications need not be included.

3. New station construction permit applications

(FCC Form 301).

1 Television and radio renewal forms 303 and 303-R,
respectively, are no longer used, but some older renewal
applications will have been filed on one of those forms. All
commercial television and radio stations are now using the
303-S "postcard" renewal form.



WBZZ Exhibit No. 5
Attachment, p. 118

Assignment (FCC Form 314) and transfer (FCC
Form 315) applications. Involuntary and pro-
forma assignment applications (FCC Form 316)

must also be included.

All applications which involve a change in

program service.

Applications for extension of time in which to

complete construction of new stations.

When a petition to deny one of the applications
listed above has been filed, a statement that
such a petition has been filed, giving the

name and address of the petitioner, must be
included in the file. The petition itself is

not included.

All materials incorporated by reference in

applications in the file.

B. Ownership Reports

1.

Every ownership report filed by the licensee.
This includes ownership reports both for the
licensee and for any corporations or partnerships
with an attributable ownership interest in the

licensee. Note that a multiple owner that
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files ownership reports annually must see to it
that a copy of the report for each entity in
the chain of ownership for each station is

included in the public file for that station.
2. All supplements to ownership reports.

3. All material ‘iled as part of an ownership

report or incorporated in it by reference.

4. All contracts or other documents that are listed
in ownership reports but not separately filed

with them.

c. Employment Reports

1. All annual employment reports (FCC Form 395).

D. Network Affiliation Agreements

On July 22, 1985, the FCC abolished the requirement that
radio stations file their network affiliation agreements with
the FCC. Therefore, affiliation agreements reached subsequent
to that date need not be placed in radio station public files.
For television stations, the requirement of filing network
affiliation agreements was retained, but only as to agreements

with national networks.
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Both radio and television licensees should retain all

such agreements now in their public files until the FCC

clarifies which of these materials may be discarded.

- E. Amendm 8, Corresponde a Re als

1.

All amendments to applications and reports

included in the public file.

All letters, exhibits, and other documents
filed with any application or report in the
file, including letters from local citizens,

contracts and agreements so filed.

All documents incorporated by reference in any
of the applications or reports in the file.
Any document incorporated by reference which
is already included in the file need not be

included again each time it is referred to.

All subsequent correspondence between the
Commission and the applicant pertaining to any

application or report in the file.
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F. Political Time Records

1. A record showing all requests for broadcast
time made by candidates for public office?

over the past two years, including:

a. An appropriate notation showing the dispo-

sition of requests.

b. Time charges, if any, if the request was

granted.

G. Other Materials

1. A copy of the FCC's "Public and Broadcasting
Revised Edition -- Procedural Manual." Although
much of the material in this document has been
made obsolete by subsequent changes in the
FCC's rules, the requirement that the Manual

be kept in the public file has not been repealed.

2. Quarterly Issues/Programs lists placed in every
station's file on January 10, April 10, July
10, and October 10 of each year. Prior to

April, 1981 for radio stations and prior to

2 There is no public file requirement with respect to
ballot proposition advertising. However, as indicated at
page 12, infra, it may be desirable to put ballot proposition
materials in the file on a voluntary basis.
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August, 1984 for television stations, the lists

were done annually, not quarterly.

The FCC has eliminated, for both radio and
television licensees, formal requirements that
they "ascertain" community problems. However,
we have recommended that stations continue to
carry out at least community leader
"agcertainment" activities, and that they
maintain records of such activities. Those
records are not required to be placed in the
public inspection file, but we recommend that
they still be kept there. The only material
which must be placed in the public file to
demonstrate that the licensee has responded to
community problems in programming are the

quarterly issues/programs lists.

All letters from the public concerning the
station's operations. Obscene or defamatory
letters, "fan letters" pertaining to station
personalities, business letters, or letters
which the author has requested be kept
confidential, should not be added to the file.
Anonymous letters should be included. For
television stations only, the letters should

be divided into two categories -- those dealing
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with programming matters and those dealing

with non-programming subjects. If both subjects
are treated in a single letter, it should be
included under the category dealt with the

most. Only written comments from the public
need be included in the file. Replies of the
station to the letters should be associated

with the appropriate incoming letter in the

file.3

5. Written agreements between the station and

citizens groups.

6. A list of the chief executive officers of a
corporation, committee, association or group
sponsoring or furnishing political matter or

controversial issue programming.4

7. Certification of pre-filing and post-filing

renewal announcements.

3 A long-pending rule making proceeding proposes to
eliminate the requirement that letters from the public be
kept in the file, but no action has yet been taken in that
proceeding.

4 Technically, these lists must only be kept at the
station and made available for inspection on request. We
recommend, however, that they be kept with the public in-
spection file.
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II. What does not go in the public spection file?

Many stations include documents in their public files
that are not required, ordinarily an undesirable practice
except for a few special items such as ascertainment reports
and ballot proposition advertising material. The public
inspection file is not an "FCC file," into which are dumped
all documents relating to the Commission, including letters
from counsel. It is an official record file, not a work file.
The following items are often unnecessarily included in a
station's public file:

1. The station's license.

2. FM or TV translator station or FM booster station

applications and licenses.

3. Auxiliary station (e.g., remote and TV pickup,
STL and intercity relay) applications and

licenses.

4. Pleadings, briefs, transcripts of testimony,
depositions, Commission decisions and other
legal documents pertaining to hearings on an

application.

5. Petitions to deny. As noted above, however,
if a petition to deny is filed against an

application in the file, a statement must be
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placed in the public file giving the name and

address of the party filing the petition.

FCC press releases, public notices and printed

opinions.

Materials from the NAB and other industry source

materials relating to the FCC.

Newspaper articles and press releases on

regulatory matters.

Financial reports and records, including the
formerly required annual FCC financial reports
(FCC Form 324) and all internal station financial

records.

Applications for minor changes of facilities
of an authorized station which do not involve

program service changes.

Applications for licenses covering construction

permits.

Applications for extension of time in which to
complete authorized construction of other than

new stations.

Applications for special or temporary

authorizations.
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15,

16.

17.

18.

19.

20.

21.

WBZZ Exhibit No. 5
Attachment, p. 126

11
Remote broadcast requests and authorizations.

Requests for authorized operation during natural

disasters, war, national emergencies and similar

crises.

Applications and other documents with respect
to other stations of which the broadcaster is
the applicant, permittee, or licensee, but
which do not concern the station in whose

community the file is kept.

Materials of any kind relating to other

licensees.

Copies of station editorials, copies of replies
to station editorials, and correspondence related

to editorials.

Internal station correspondence dealing with

complaints from the public.

Correspondence between the licensee or permittee
and the Commission, except that relating to

applications and reports which are included in
the file.

All correspondence with anyone other than the

Commission, including counsel, which is not
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either (a) included as an exhibit to an
application or report in the file or (b)
incorporated by reference in such an application

or report.
Koteen & Naftalin Memoranda.
Station discrepancy reports.

Rate cards.

Requests for spot time for ballot issues, i.e.,
not for political candidates. However, it is
usually desirable, even if not required, to
put in the file contracts for the sale of time
to supporters or opponents of ballot
propositions. Interested parties can then be
referred to the public file when they seek such

information for fairness doctrine purposes.

"Fairness" time requests, unless considered
letters from the public commenting on

programming.

Statements of station policy and station
operating manuals other than those included in

applications in the file.

Applications and reports which have not yet

been filed with the FcCcC.



